
     
 
********************************************************************************************* 
 
Name of Property Owner:            
Address of Owner:            
              
Telephone No. of Primary Owner Contact:           
Name of Lessee (if applicable):            
Address of Lessee:            
               
Telephone No. of Primary Lessee Contact:           
Address of Property:           
              
Zoning District:             
Description of signs including type, height, size and dimension:       
             
              
 
********************************************************************************************* 
 
Applicant must contact the following City Departments: 
 
Water Department for (283-6041): 
 

1. Connection to/location of water lines & easements  
2.    Fire hydrant use and type 

 
 Sewer Department for (283-6151): 
   

1. Connection to/location of sanitary sewer lines & easements  
2. Connection to/location of storm sewer lines & easements 

 
Engineering Department (283-6000, ext. 3300) for: 
 

1. Storm water management and control 
2. Traffic and street access 
3. Address number assignment  

 
Building Inspection Department (283-6000, ext. 3400) for: 
     

1. Building plan approval and building permits 
2. Electrical plan approval and permits 
3. Fire alarm/suppression system plan approval and permits   
4. Demolition 
5. Excavation and soil erosion control 

 
Health Department (283-6000, ext. 1500) for: 
 

1. Plumbing plan approval and plumbing permits 
2. Food service operation/establishment floor plan approval and licenses  

 
 
 

City of Steubenville 
 Planning and Zoning Commission 

308 Market Street, Room 205 
Steubenville OH  43952 

(740) 283-6000 extension 1700 

 

APPLICATION FOR ZONING 
APPROVAL FOR  

SIGNS 
 



When involving historic districts or sites, the Historic Landmarks Commission (283-6000, ext. 1700) for:  
 

1. Exterior alteration/building plan approval 
2. Demolition 

 
Utility Collection Office (283-6000, ext. 1400) for: 
 

1. Establishment of water and refuse collection accounts 
2. Connection/disconnection of water service 

 
Income Tax Office (283-6000, ext. 1301) for: 
 
        1.   Business registration   
  
********************************************************************************************* 
Application must be accompanied by a plot plan that shows: 
 
   Location of existing and proposed buildings, structures and uses, including accessory buildings or uses, 

heights and dimensions of such and distances between same   
   Existing and proposed abutting street rights-of-way, cartways and curbs adjacent to site 
   Existing and proposed driveways, access drives, sidewalks, parking lots, parking spaces, access aisles, 

loading and unloading areas 
   Location, dimension, height and type of existing and proposed signs, including sign plan 
 
********************************************************************************************* 
Application must be accompanied by the following fee: 
 
   New construction, remodeling or additions – existing residential buildings with three (3) or fewer dwelling, 

boarding or rooming units under the same roof; including fences, walls, driveways and accessory buildings or 
uses: 
  $10.00 when a certificate of zoning approval is applied for prior to the commencement of remodeling 

or construction; 
   $20.00 when a certificate of zoning approval is applied for after the commencement of remodeling or 

construction. 
 
  New construction, remodeling or additions – existing residential buildings with four (4) or more dwelling, 

boarding or rooming units under the same roof, commercial and other uses; including fences, walls, signs, 
parking lots, driveways and accessory buildings or uses:  
   $20.00 when a certificate of zoning approval is applied for prior to the commencement of remodeling 

or construction;  
   $40.00 when a certificate of zoning approval is applied for after the commencement of remodeling or 

construction. 
 
 
********************************************************************************************* 
 
All applicants please note: All plot plans will be field verified before approval.  If the 
Zoning Administrator cannot determine the accurate location of property lines when field 
checked, a property survey and the placement of markers by a surveyor will be required.    
 
 
********************************************************************************************* 
 
 
 
 
 
 



I/we certify that the above/accompanying information is true and correct under penalty of law. 
   
Signature of Property Owner/Lessee/Agent for Owner or Lessee (Applicant): 
 
                
                            Name                                                                      Date  
 
                
                            Name                                                                      Date 
 
 
********************************************************************************************* 
 
This Section for Planning and Zoning Commission staff use only: 
 
Application No.    
Application submitted is properly completed     yes    no 
Application is signed by property owner or lessee    yes    no 
Application is accompanied by plot plan    yes    no 
Plot plan includes all necessary information    yes    no 
Copy of plot plan submitted    yes    no 
Appropriate fee has been paid     yes    no 
Plot plan indicates signage is in compliance with zoning code                   yes      no 
Zoning compliance plot plan review completed by           on   
 , 20  
Pre-construction site visit conducted on   , 20  by       verifies 
that conditions shown on plot plan are accurate            yes         no.  If no, explain      
             
             
           
Post-construction site visit conducted on   , 20  by       verifies 
that final completed construction complies with city zoning code ___ yes ___ no.  If no, explain      
             
             
          
 
Certificate of Zoning Approval issued: Part A on    , 20  
                                                               Part B on    , 20  
Certificate transmitted to Applicant on     , 20  by the following              hand delivery                mail 
         fax    e-mail 
Certificate of Zoning Approval not issued for the following reason(s):       
             
            
Correspondence denying zoning approval transmitted to Applicant on   ,20  by certified mail.                 


